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Thank you for contacting WOSC and making enquiries regarding becoming a committee member (trustee) of the club.

To help plan and manage the EGM, it would be appreciated if you could read the following information and provide a few details in the table below so that we have some visibility of what skills and/or experience you could bring to the committee.   Please return this form to secretary@wosclub.co.uk in advance of the EGM by the end of Sunday 23rd November.  This information will be shared with all those present at the EGM on Wednesday 26th November so that nominations can be made appropriately.
Key points:
· The WOSC CIO (Charitable Incorporated Organisation) constitution requires that all committee members are the charity trustees
· Details of trustees are provided to Charity Commission and Ofsted
·  All committee members need to serve a minimum two year term to ensure that there is continuity in the running of the charity
· A third of the committee should retire at each AGM, but can be re-elected for up to five terms
·  In addition, because we are a childcare provider and registered with Ofsted, all committee members are required to complete a registration form for Ofsted and undergo an enhanced CRB check.  Everyone is also required to sign a confidentiality agreement.
·  Together the trustees are responsible for the overall management and smooth-running of the club. 
·  The committee is the employer of staff in the Out of School Club so has overall responsibility for recruiting, training and developing staff, paying their salaries, and managing their contracts of employment. 
·  The committee also has responsibility for developing/maintaining a business plan, managing the accounts and, working with staff, ensuring the setting follows health and safety, risk assessment, insurance and first aid guidance and procedures as well as working to deliver the highest standards of childcare provision as recognised by Ofsted.

Please see the WOSC website (wosclub.co.uk) for details on the shared responsibilities of all committee members and the proposed responsibilities and roles for the committee.   Providing we have a nominated Chair, Treasurer, Secretary and Ofsted nominated person, other roles can be defined as needed and we are flexible in this regard.  The most important element is that the management workload is shared and we collectively make decisions in the best interest of the club.  Following the AGM on 11th November, at which one new trustee was elected, the current committee would welcome volunteers for both a Chair and Deputy Chair role to help lead the committee.  In addition, a volunteer for Payroll is also required.

The following members of the 2019/20 committee that have agreed to stay as trustees for the next year are:
· Richard Darbey
· Lucy Harper
· Claire Hemel
· Kristalenia Iliadis
· Dina Pitman
· Jon Houseley
Full handovers and support will be given from the outgoing Chair and Payroll to the new trustees. 
	Name

	

	Do you have any children at William Westley (Y/N) and if so in which year(s)

	

	What skills/experience would you be able to bring to the WOSC committee?

	



	Is there a specific position that you would be able to fulfil?

	

	Are you available to attend the EGM on Wednesday 26th November?

	




If you would like any further information or a discussion ahead of the EGM please contact Secretary@wosclub.co.uk or talk with any of the committee members above.
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